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A key message is vital
• You are being asked to analyse something or solve a 
problem.

• This means you need to:
Take a position or provide a solution
Have clear reasons for your position

• Write to persuade
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Common CECS report types
Design proposal

• Persuade the reader why 
your design will solve the 
identified problems

Design development and 
implementation report

• Successful? 
• Persuade the reader why 

your outputs are 
beneficial

• Unsuccessful? 
• Persuade the reader why 

your outputs are a logical 
first step, and why your 
future directions are likely 
to succeed

Application of coding to a 
problem or dataset

• Successful? 
• Persuade the reader of 

your code’s logic and 
strengths

• Unsuccessful? 
• Persuade the reader why 

your decisions were 
logical

• Persuade the reader why 
your identified limitations 
are the most likely, and 
why your proposed 
recommendations are 
likely to succeed



Write

Analyse

K
E
Y

Edit

Understand the task

Perform analysis/tasks/
calculations

Form a tentative 
message/recommendation

Gather more evidence

Collect information

Draft and Re-draft

Research and Writing process

Structure and plan

Prepare

M
E
S
S
A
G
E



Understanding the task
• What are you being 
asked to investigate and 
analyse?

• What problem are you 
being asked to solve?
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 What are you supposed to 
develop a key message in 
relation to?



This assessment item is a formal design report that 
documents the systems engineering design process that 
you undertook for your project.  The document should 
outline the thinking in the application of the design tools, 
not just the final design decisions.  In particular, the 
optimality or goodness of the final design should be 
justified in the report through evidence provided by the 
Systems Engineering Design process that you have 
undertaken.

Engineering Design report 



This assessment item is a formal design report that 
documents the systems engineering design process that 
you undertook for your project.  The document should 
outline the thinking in the application of the design tools, 
not just the final design decisions. In particular, the 
optimality or goodness of the final design should be 
justified in the report through evidence provided by the 
Systems Engineering Design process that you have 
undertaken.

Engineering Design report 



Your task is to: 
1. Devise a classification or regression problem to investigate 

using the data set provided
2. Implement a neural network in Python to solve the problem 

and implement a method to determine the performance of 
your neural network

3. Implement a technique from the literature and determine its 
benefit or lack of benefit

4. Compare your results with the results in the literature to 
evaluate your results

5. Write a report on your work

Computer Science report 



Your task is to: 
1. Devise a classification or regression problem to investigate 

using the data set provided
2. Implement a neural network in Python to solve the problem

and implement a method to determine the performance of 
your neural network

3. Implement a technique from the literature and determine its 
benefit or lack of benefit

4. Compare your results with the results in the literature to 
evaluate your results

5. Write a report on your work

Computer Science report 



Analysis will include…



Types of academic sources
•There are many different sources of 
information.

•The most common include:
Books or chapters in a book
Journal articles
Government reports
 Industry reports
Newspaper articles
Some websites AN
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Tip: get to know SuperSearch and ANU Library resources!

https://anulib.anu.edu.au/find-access/supersearch
https://anulib.anu.edu.au/find-access/subject-guides/engineering-computer-science


Tip: write out your key message 
before you start writing the report.
If you are working in a group, agree 
on your key message together!



Example of key message
“We propose an adaptive coefficient setting 
method for two-hop relay protocol, and 
analyse it in comparison with the Metropolis 
method for nearest neighbour protocol. The 
simulation shows that there is a significant 
improvement on the consensus speed thus the 
coefficient setting method can be more 
efficiently used in these applications.”

AN
U 

Ac
ad

em
ic 

Sk
ills

14

(Wang 2012, p. 87)



Example of key message
“We propose an adaptive coefficient setting 
method for two-hop relay protocol, and 
analyse it in comparison with the Metropolis 
method for nearest neighbour protocol. The 
simulation shows that there is a significant 
improvement on the consensus speed thus the 
coefficient setting method can be more 
efficiently used in these applications.”

AN
U 

Ac
ad

em
ic 

Sk
ills

15

(Wang 2012, p. 87)



Structuring your report
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Basic generic report structure
• Title page
• Table of contents
• Executive summary 
• Introduction
• Discussion 
• Conclusion
• Recommendations
• References
• Appendices AN
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This section can vary from report to 
report depending on the course and 
the report task



Alternative sections of a report: IMRD
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Method

Results 

Discussion

Why you investigated this topic/issue


How you investigated this topic/issue


What you found about this topic/issue


Why it is meaningful
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CECS Design report structure
Executive summary  

Introduction
Analysis of the problem and requirements
Analysis of design ideas and decisions
Design proposal or recommendation

Conclusion
References AN
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Organise the body of your report
•Break your report into major points
These are your sections and sub-sections

•For each section / sub-section, break into 
points again
These become your paragraphs

• If you have multiple sub-subsections within a main 
section of a report, you may need to include brief 
section introductions and conclusions

AN
U 

Ac
ad

em
ic 

Sk
ills

20



Your structure should support your key message

There must be:
• A logical sequence of ideas 
• A narrative that persuades the reader you have a good 

solution / recommendation / analysis

Therefore:
• Each section has a purpose tied to the overall message
• Each paragraph has a point tied to the section’s purpose AN
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Writing the paper
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Executive Summary vs. Introduction

Executive summary
• Condenses key elements of 

the report

• Can be read on its own to give 
a concise overview

• Focus on implementation 
(recommendations)

Introduction
• Sets up the problem

• Explains why it is of interest

• Indicates how it is addressed in 
the report
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Executive summaries
• Provide a succinct overview of the entire report.
• They typically include:
Brief outline of the context and aim
Outline of main findings
The key message
Recommendations
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Engineering executive summary
PowerBlocks brings an innovative approach to modular technology in the electronics industry. Our product’s Unique Selling Point is based on
customisability and user-centred design, also reflected in our business and brand.

The electronics industry is a growing and transforming one, with an increasingly technology-dependent and mobile culture pervading globally…

Our product is composed of functional modules which ‘snap’ together to create a powerboard with more customisability and flexibility than any 
existing product on the market…

The initial target market for PowerBlocks is the ‘innovator’ segment of the consumers [1]. The ‘innovative’ population is characterised by higher 
prosperity, education and risk orientation. They like to try new things, have the capability to do so and may also be more interested in being involved 
with the design and development of the product. Hence, our marketing strategy is designed to capitalise on the product’s customisability and target 
market’s willingness to experiment.

A KickStarter campaign and an interactive website will provide engagement with consumers, a platform for initial sales, and funds to start the venture. 
Competitions for new module designs will be run through the website, further engaging the target market and providing an avenue for ‘open 
innovation’ - allowing us to outsource development of the blocks and respond to user feedback. Eventually, we envision PowerBlocks being sold 
through regular retail outlets as well in order to compete with established manufacturers.

Forecasts of PowerBlocks’ financials for the first year indicate that the company can maintain positive cash flow throughout the year due to KickStarter
funding and high potential revenues. Our net revenue for the year has been projected close to $0.9 million with a net profit of $150,000 ensuring we 
achieve growing ROI (Return On Investment).

While risks and challenges for both the technology and our venture exist and have been identified, we believe PowerBlocks has the capability and 
opportunity to succeed in a growing market. Our marketing strategy and product alike have been carefully tailored to succeed in our target market. 
With a growing ROI in offer for a start-up funding of $100,000, we believe the PowerBlocks venture presents a sound opportunity for investors who 
can partner with us to develop the business.
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Executive summary: context
PowerBlocks brings an innovative approach to 
modular technology in the electronics industry. Our 
product’s Unique Selling Point is based on 
customisability and user-centred design, also 
reflected in our business and brand.
The electronics industry is a growing and 
transforming one, with an increasingly technology-
dependent and mobile culture pervading globally…
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Executive summary: aims
Our product is composed of functional modules which ‘snap’ 
together to create a powerboard with more customisability 
and flexibility than any existing product on the market…
The initial target market for PowerBlocks is the ‘innovator’ 
segment of the consumers [1]. The ‘innovative’ population is 
characterised by higher prosperity, education and risk 
orientation. They like to try new things, have the capability to 
do so and may also be more interested in being involved with 
the design and development of the product. Hence, our 
marketing strategy is designed to capitalise on the product’s 
customisability and target market’s willingness to experiment.
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Executive summary: approach
A KickStarter campaign and an interactive website will 
provide engagement with consumers, a platform for 
initial sales, and funds to start the venture. Competitions 
for new module designs will be run through the website, 
further engaging the target market and providing an 
avenue for ‘open innovation’ - allowing us to outsource 
development of the blocks and respond to user 
feedback. Eventually, we envision PowerBlocks being sold 
through regular retail outlets as well in order to compete 
with established manufacturers.
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Executive summary: key findings
Forecasts of PowerBlocks’ financials for the first year 
indicate that the company can maintain positive cash 
flow throughout the year due to KickStarter funding 
and high potential revenues. Our net revenue for the 
year has been projected close to $0.9 million with a 
net profit of $150,000 ensuring we achieve growing 
ROI (Return On Investment).

30



Executive summary: recommendations
While risks and challenges for both the technology 
and our venture exist and have been identified, we 
believe PowerBlocks has the capability and 
opportunity to succeed in a growing market. Our 
marketing strategy and product alike have been 
carefully tailored to succeed in our target market. 
With a growing ROI in offer for a start-up funding of 
$100,000, we believe the PowerBlocks venture 
presents a sound opportunity for investors who can 
partner with us to develop the business.
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Introductions contain…
•Background or context
 e.g. details of problem addressed

•Aim, scope and limitations
•State your key message
 e.g. suggested solution/response

•Outline the report structure
e.g. what you did AN

U 
Ac

ad
em

ic 
Sk

ills

32



Computer Science introduction (Wang 2014, pp. 87-88)
Consensus problems generally involve information exchange between agents within the network; a common group objective is 
reached through agents interacting with each other. These problems cover many disciplines. For example biologists use them to 
study the collective behaviour of animals such as ants, birds and fish, known as flocking [1]; physicists use them to study 
synchronization of coupled oscillators [2], which could increase the performance of oscillator networks; the engineers implement 
the theory to solve real world problems such as Smart Grid, a modernization of the electricity grid, that can significantly increase 
the efficiency of electricity distribution; yet most theoretical analyses have so far relied on matrix and graph theory.

A consensus protocol is a distributed method of obtaining global information or achieving a common group objective by enabling 
communication between agents in the system. Distributed methods are more suitable for large networks than centralised methods, 
as they enable better performance and faster operation. Another advantage is that they are able to increase the ability of the 
system to survive single point failures, therefore creating a more robust system. The protocols can also be designed specifically for 
different applications due to their versatility. 

In this report, we further investigate consensus protocols. Firstly, we outline preliminary knowledge and notation on matrix theory 
and graph theory. Secondly, we present a discussion on different forms of consensus protocols that currently exist, such as 
switching topology versus fixed topology and nearest neighbour versus multi-hop protocol. We also outline some of the important 
applications of these protocols, including Smart Grid , flocking, and synchronization of coupled oscillators.

In the second part of the report, we investigate two main problems. Firstly, the effect of network topology on consensus speed, 
specifically tree, ring, star, two-hop and complete topologies. Secondly, an investigation of two-hop relay (second-order neighbour) 
protocol performance. We briefly introduce the twohop consensus protocol which has previously been discussed in [3] and [4]. 
Since there are no explicit descriptions about the coefficients, we fill in this gap by proposing an adaptive coefficient setting 
method for the two-hop consensus, which leads to the key contribution of this paper. We provide simulation results followed by 
discussions on the consensus process in comparison with the existing method. At last, we will conclude our project and propose 
some future research directions. 

The goals of this project are to understand the basic concepts of consensus protocols, their applications, and to investigate different 
ways of increasing the consensus speed. This investigation was motivated by Smart Grid and other power system applications. 
Ideally this project will set the foundation for the future research in the field of Consensus Protocols.
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Introduction: broad context
Consensus problems generally involve information exchange 
between agents within the network; a common group 
objective is reached through agents interacting with each 
other. These problems cover many disciplines. For example 
biologists use them to study the collective behaviour of 
animals such as ants, birds and fish, known as flocking [1]; 
physicists use them to study synchronization of coupled 
oscillators [2], which could increase the performance of 
oscillator networks; the engineers implement the theory to 
solve real world problems such as Smart Grid, a 
modernization of the electricity grid, that can significantly 
increase the efficiency of electricity distribution; yet most 
theoretical analyses have so far relied on matrix and graph 
theory.



Introduction: narrower context
A consensus protocol is a distributed method of 
obtaining global information or achieving a common 
group objective by enabling communication between 
agents in the system. Distributed methods are more 
suitable for large networks than centralised methods, as 
they enable better performance and faster operation. 
Another advantage is that they are able to increase the 
ability of the system to survive single point failures, 
therefore creating a more robust system. The protocols 
can also be designed specifically for different 
applications due to their versatility. 



Introduction: initial aims, outline report structure
In this report, we further investigate consensus protocols. 
Firstly, we outline preliminary knowledge and notation on 
matrix theory and graph theory. Secondly, we present a 
discussion on different forms of consensus protocols that 
currently exist, such as switching topology versus fixed 
topology and nearest neighbour versus multi-hop 
protocol. We also outline some of the important 
applications of these protocols, including Smart Grid , 
flocking, and synchronization of coupled oscillators.



Introduction: implementation aims, outline structure
In the second part of the report, we investigate two main problems. 
Firstly, the effect of network topology on consensus speed, 
specifically tree, ring, star, two-hop and complete topologies. 
Secondly, an investigation of two-hop relay (second-order 
neighbour) protocol performance. We briefly introduce the twohop
consensus protocol which has previously been discussed in [3] and 
[4]. Since there are no explicit descriptions about the coefficients, 
we fill in this gap by proposing an adaptive coefficient setting 
method for the two-hop consensus, which leads to the key 
contribution of this paper. We provide simulation results followed 
by discussions on the consensus process in comparison with the 
existing method. At last, we will conclude our project and propose 
some future research directions. 



Introduction: key message
In the second part of the report, we investigate two main problems. 
Firstly, the effect of network topology on consensus speed, 
specifically tree, ring, star, two-hop and complete topologies. 
Secondly, an investigation of two-hop relay (second-order 
neighbour) protocol performance. We briefly introduce the twohop
consensus protocol which has previously been discussed in [3] and 
[4]. Since there are no explicit descriptions about the coefficients, 
we fill in this gap by proposing an adaptive coefficient setting 
method for the two-hop consensus, which leads to the key 
contribution of this paper. We provide simulation results followed 
by discussions on the consensus process in comparison with the 
existing method. At last, we will conclude our project and propose 
some future research directions. 



Introduction: recap of aims, contribution to the field
The goals of this project are to understand the basic 
concepts of consensus protocols, their applications, 
and to investigate different ways of increasing the 
consensus speed. This investigation was motivated 
by Smart Grid and other power system applications. 
Ideally this project will set the foundation for the 
future research in the field of Consensus Protocols.



Literature review 
placement
• Sometimes embedded in 
your introduction

• As a separate ‘literature 
review’ section

• Provided a little bit at a 
time in the relevant 
sections
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Literature reviews
•Use the literature to explain the motivation for 
your study 
Critically evaluate the literature
 Identify gaps, problems, issues, limitations in the 
field
 If relevant provide background information and 
definitions
Demonstrate where your work fits in
Justify the approach for your project AN
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Ways to incorporate sources into your writing
Summarise
• Succinctly explain someone’s 

argument using your own words
• Use to capture the essence of an 

argument by so focusing on the 
main ideas only

Paraphrase
• Explain someone’s idea in detail 

using your own words
• Use when you need to provide 

specific detail/evidence of an 
author’s argument

Quote
• Copy others’ words exactly
• Use sparingly when you want to 

highlight a key idea or key 
researcher/scholar 

Synthesise
• Combine multiple sources that 

have a similar argument
• Use to summarise multiples 

sources or to strengthen your 
argument



Summary, paraphrase, quote, your analysis
Blockchain technology offers opportunities for increasing security and privacy on the 
internet but there are some serious limitations. Blockchain technology has opened up a 
potential way of conducting transactions where less personal information needs to be 
shared (Bauerle 2019). Researchers such as Zyskind, Nathan and Pentland (2015) suggest 
that by removing third parties from the transaction, blockchain provides an opportunity 
for users to have better control and ownership over their own data. However, critics 
caution that there are some serious challenges in terms of accountability when 
machines control transactions (Hutton 2017). Moreover, there are a number of ways in 
which the security of blockchain transactions can be compromised such as code-based 
attacks, double spending and dust attacks (Bradbury 2013). Hasanova et al. (2019, p. 25), 
point out “transaction patterns can be observed, and it is possible to link a user identity 
to an address”. Additionally, Bassina and Kasra (2017) highlight a key flaw in the security 
blockchain technology where privacy keys can be lost, just like real currency. It is early 
days but analysis so far is indicating that there may be a number of issues that need to 
be considered before there is wider adoption of blockchain technology.



The body of the report
•Provides the justification for your key 
message

•Organised by your reasons for your key 
message

•Presents findings based on evidence
•Discusses all figures and tables in the 
paragraphs

•You can use appendices for raw or extra data AN
U 
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Paragraph structure
• A paragraph addresses 
one main idea

• 150 – 200 words
• Contains

1. Topic sentence: main 
idea and argument

2. Analysis and evidence
3. Concluding and 

linking sentence

45



Sample paragraph (results section)
Fig 1 illustrates how the second-order neighbour could help 
increase the consensus speed. The two-hop graph (Fig 1a) 
consists of the second order neighbours’ connections for each 
node. For instance, node 1 has a second order neighbour of 
node 6 through node 5, and node 4 through node 2. A 
consensus protocol including the information of both first and 
second order neighbours would add a virtual two-hop graph 
to the original graph, and give the joint graph topology as 
shown in Fig 1c. As it can be seen, this graph has more 
connections and therefore a higher algebraic connectivity, 
which leads to a faster consensus speed. Note that one node 
can be both a first order neighbour and a second order 
neighbour; the information on that node will be used twice 
during consensus if this is the case.

(Wang 2014, p. 93)



Topic sentence: main idea and argument
Fig 1 illustrates how the second-order neighbour could help 
increase the consensus speed. The two-hop graph (Fig 1a) 
consists of the second order neighbours’ connections for each 
node. For instance, node 1 has a second order neighbour of 
node 6 through node 5, and node 4 through node 2. A 
consensus protocol including the information of both first and 
second order neighbours would add a virtual two-hop graph 
to the original graph, and give the joint graph topology as 
shown in Fig 1c. As it can be seen, this graph has more 
connections and therefore a higher algebraic connectivity, 
which leads to a faster consensus speed. Note that one node 
can be both a first order neighbour and a second order 
neighbour; the information on that node will be used twice 
during consensus if this is the case.

(Wang 2014, p. 93)



Evidence and analysis
Fig 1 illustrates how the second-order neighbour could help 
increase the consensus speed. The two-hop graph (Fig 1a) 
consists of the second order neighbours’ connections for each 
node. For instance, node 1 has a second order neighbour of 
node 6 through node 5, and node 4 through node 2. A 
consensus protocol including the information of both first and 
second order neighbours would add a virtual two-hop graph 
to the original graph, and give the joint graph topology as 
shown in Fig 1c. As it can be seen, this graph has more 
connections and therefore a higher algebraic connectivity, 
which leads to a faster consensus speed. Note that one node 
can be both a first order neighbour and a second order 
neighbour; the information on that node will be used twice 
during consensus if this is the case.

(Wang 2014, p. 93)



Your analysis, 
data, 

computations 
etc.

Evidence from 
research of 
academic 
sources

Supporting 
evidence
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Tip: organise your writing around your 
topic sentences – they are your outline



Conclusions
• Summarise your key findings
• Any limitations?
• What are the recommendations and future 
directions?

• So what? What are the implications of your findings?

AN
U 

Ac
ad

em
ic 

Sk
ills

51



CECS conclusion
The purpose of this paper was to investigate the effect of a chosen technological fix and how it failed through a system dynamics 
lens, by creating a dynamic hypothesis and concluding whether it was accurate. The chosen technological fix was the electronic 
cigarette, a piece of technology used to decrease the amount of people smoking with tobacco cigarettes. The dynamic hypothesis 
implied that through the marketing of e-cigarettes, non-smokers were trying out e-cigarettes, getting addicted to nicotine and 
because of the gateway effect of e-cigarettes, some were transferring over to traditional cigarettes. This hypothesis showed that e-
cigarettes fit the fixes that fail archetype because they end up adding to the original problem and creating more negative effects on 
people who were not apart of the problem to start off with. This hypothesis was supported by the gathered research, but the field 
of research in general had gaps pertaining to areas such as age and any long-term effects of e-cigarettes. 

Further work that needs to be done in this area to decrease the limitations and increase the reliability of the research include; 
generating more research into the effects of all ages on the hypothesis and investigating how variables such as socioeconomic
factors and companies can influence relationships between variables and data. Research that includes longer trial periods and
investigations into the long term health effects of electronic cigarettes, especially when they are used regularly needs to be 
furthered.

In order to create a more in-depth dynamic hypothesis of the system structure, more variables that affect the system need to be 
considered. These variables could include the ones that were mentioned in the above paragraph that need more research to be 
completed before they become variables with affects that are provable.

To increase the affect that the published research has about the health effects of e-cigarettes on the general public to deter any 
new non-smokers entering the market the reliability and overall comprehensiveness of the research done needs to be improved. 
Without a larger push against e-cigarettes by the scientific community more people who do not need to will feel the negative 
effects gained from the use of e-cigarettes.
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CECS conclusion: what was done
The purpose of this paper was to investigate the effect of a chosen 
technological fix and how it failed through a system dynamics lens, by 
creating a dynamic hypothesis and concluding whether it was accurate. The 
chosen technological fix was the electronic cigarette, a piece of technology 
used to decrease the amount of people smoking with tobacco cigarettes. 
The dynamic hypothesis implied that through the marketing of e-cigarettes, 
non-smokers were trying out e-cigarettes, getting addicted to nicotine and 
because of the gateway effect of e-cigarettes, some were transferring over 
to traditional cigarettes. This hypothesis showed that e-cigarettes fit the 
fixes that fail archetype because they end up adding to the original 
problem and creating more negative effects on people who were not apart 
of the problem to start off with. This hypothesis was supported by the 
gathered research, but the field of research in general had gaps pertaining 
to areas such as age and any long-term effects of e-cigarettes. 53
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CECS conclusion: key message
The purpose of this paper was to investigate the effect of a chosen 
technological fix and how it failed through a system dynamics lens, by 
creating a dynamic hypothesis and concluding whether it was accurate. The 
chosen technological fix was the electronic cigarette, a piece of technology 
used to decrease the amount of people smoking with tobacco cigarettes. 
The dynamic hypothesis implied that through the marketing of e-cigarettes, 
non-smokers were trying out e-cigarettes, getting addicted to nicotine and 
because of the gateway effect of e-cigarettes, some were transferring over 
to traditional cigarettes. This hypothesis showed that e-cigarettes fit the 
fixes that fail archetype because they end up adding to the original 
problem and creating more negative effects on people who were not apart 
of the problem to start off with. This hypothesis was supported by the 
gathered research, but the field of research in general had gaps pertaining 
to areas such as age and any long-term effects of e-cigarettes. 54

(anonymous)



CECS conclusion: limitations and future directions
Further work that needs to be done in this area to decrease the limitations and increase 
the reliability of the research include; generating more research into the effects of all 
ages on the hypothesis and investigating how variables such as socioeconomic factors 
and companies can influence relationships between variables and data. Research that 
includes longer trial periods and investigations into the long term health effects of 
electronic cigarettes, especially when they are used regularly needs to be furthered.

In order to create a more in-depth dynamic hypothesis of the system structure, more 
variables that affect the system need to be considered. These variables could include 
the ones that were mentioned in the above paragraph that need more research to be 
completed before they become variables with affects that are provable.

To increase the affect that the published research has about the health effects of e-
cigarettes on the general public to deter any new non-smokers entering the market, the 
reliability and overall comprehensiveness of the research done needs to be improved. 
Without a larger push against e-cigarettes by the scientific community more people 
who do not need to will feel the negative effects gained from the use of e-cigarettes. 55
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CECS conclusion: so what / implications
Further work that needs to be done in this area to decrease the limitations and increase 
the reliability of the research include; generating more research into the effects of all 
ages on the hypothesis and investigating how variables such as socioeconomic factors 
and companies can influence relationships between variables and data. Research that 
includes longer trial periods and investigations into the long term health effects of 
electronic cigarettes, especially when they are used regularly needs to be furthered.

In order to create a more in-depth dynamic hypothesis of the system structure, more 
variables that affect the system need to be considered. These variables could include 
the ones that were mentioned in the above paragraph that need more research to be 
completed before they become variables with affects that are provable.

To increase the affect that the published research has about the health effects of e-
cigarettes on the general public to deter any new non-smokers entering the market, the 
reliability and overall comprehensiveness of the research done needs to be improved. 
Without a larger push against e-cigarettes by the scientific community, more people 
who do not need to will feel the negative effects gained from the use of e-cigarettes. 56

(anonymous)



Edit in four levels:
ARGUMENT Is there a clearly stated key message or 

response to the question?

STRUCTURE Is the structure logical and does it outline the 
reasons for our response?

PARAGRAPHING Are the paragraphs clear and well balanced –
do they support our message?

EXPRESSION Is the expression clear and consistent?

https://www.anu.edu.au/students/academic-skills/writing-assessment/editing-your-work


Good presentation
• Proofread your work (concise, analytical language, 
correct grammar and punctuation) 

• Check referencing is correct
• Ensure figure legends and table headers are clear and 
consistent

• Make sure heading formats are consistent
• Format the document correctly (spacing, margins)
• Label appendices and refer to them correctly in the 
report (Appendix A, B etc) AN
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Strategies for working effectively in groups
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PlanManage
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•Advice on 
group 
work
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In sum
•Consider your key message
•Structure your report to support your key 
message

•Ensure the writing is logical, clear and 
cohesive

•Leave time to edit and proofread your work
•Use effective group work strategies AN
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Want to view Academic Skills videos?
• If you have access to YouTube
• Browse the site: 
www.anu.edu.au/academicskills

• If you don’t have access to YouTube
• In Wattle, self-enrol in Academic 
Skills Orientation 2021
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