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MyTimetable 
Create a new Timetable Plan 

Back to Table of 
Contents  

1. Log in to MyTimetable, click Planner on the 
Menu Bar.  

2. Select the Subjects and Activity Types you 
want to include.  

3. Click Generate, and OK on pop up message  

4. To save the plan, click Save, enter a plan 
name, and click the OK button. 

Top Tip! – Read  Pop Up Messages 

Always read the pop-up message that 
appears when you create a new Timetable 
Plan. 
 
A pop-up message may inform you that a 
plan is not possible due to clashing subjects 
or other constraints. 
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MyTimetable 
Edit a Timetable Plan—Part 1 

Back to Table of 
Contents  

1. This shows a saved plan displayed in grid view.  

If a previously saved plan is desired to be edited, click 
the saved plans dropdown box to select a saved plan 
to be edited.  

2. Click an activity on the grid to see other options 
available for that Activity Group.  

3. If there is only one option available for that Activity 
Group or if the activity is part of section, a lock will be 
displayed on the activity indicating that no other 
options are available to be displayed for that activity. 

4. If you want to view your plan in list view, click the list 
icon 

5. You can now allocate from the list view if desired 
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MyTimetable 
Edit a Timetable Plan—Part 2 

Back to Table of 
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1. The selected activity is shown along with other 
options available for that Activity Group.  

In this example we selected LAWS2203 TutA 
activity 10 and can now also see TutA activity 11 
as an option.   

Note that the grey box displays an activity for 
another Activity Group (LAWS2244 TutA) as an 
alternative 

2. If you select a different activity for the Activity 
Group, the displayed plan will reflect the new 
selection. The plan can then be saved (i.e., 
overwrite the existing plan) by clicking the Save 
icon as shown in the previous section above.  

Alternatively, the updated plan can be saved as a 
different plan by clicking the Save as icon and 
specifying a new plan name 

A message that the plan has saved successfully 
is shown and the saved plan name is displayed for 
the plan.  
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MyTimetable 
Exclude activity type & include unenrolled subjects in Timetable Plan 

Back to Table of 
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To exclude an activity type from a new 
Timetable Plan:  

 

1. All activity types of selected subjects 
are selected by default when a new 
plan is generated.  

2. To exclude an activity type from a 
timetable plan, de-select it before 
clicking Generate.  

 

To include unenrolled Subjects in a new 
timetable plan:  

 

3. Under the Not Enrolled section, search 
for a Subject code or description. Tick 
the Subjects you want to include in 
your plan, 

4.  Click Generate.  
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MyTimetable 
Delete a Saved Timetable Plan 
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1. Log in to MyTimetable, click Planner on the Menu Bar 

2. Locate your desired plan name from the Saved Plans 
dropdown box. 

 

Click the rubbish bin icon, then OK on the confirmation 
message to delete 
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MyTimetable 
Allocate your Preferred Timetable from Planner View 

Back to Table of 
Contents  

1. Log in to MyTimetable, click 
Planner on the Menu Bar 

2. Select the plan name from the 
Saved Plans dropdown box. 

3. Click List view 

4. Ready to allocate - if there are 
any Activity Groups that are in 
Allocation Adjustment mode, the 
timetable will display allocation 
buttons next to appropriate 
Activity Groups.  

5. Allocate to an activity by clicking 
Select  
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MyTimetable 
Choose a different Activity in a  particular Activity Group 

Back to Table of 
Contents  

1. Log in to MyTimetable, click Planner on the 
Menu Bar 

2. Select the plan name from the Saved Plans 
dropdown box. 

3. Click List view 

4. To allocate to a different activity from the 
activity group, click on the activity group name 
under the group column 

5. This will take you to the allocation adjustment 
screen for the activity group where you can see 
all Activity options and select as desired 
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You can use the Search function in 

MyTimetable to look up the timetables of 

subjects you are not enrolled in.  

 

This is useful if you are considering enrolling in 

a subject and want to see if the new subject 

will clash with your existing timetable.  

 

1. Enter all or part of a subject code or subject 

description in the search box labelled 

Search Code or Description 

2. Click the Magnifying Glass button next to 

the search box. A list of subjects will 

appear.  

3. Click View next to the subject you are 

interested in. The subject’s activity 

timetable will be displayed. Initially, the 

timetable will be shown in All Weeks view.   

MyTimetable 
Search for other Subjects 

Back to Table of 
Contents  
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You can compare your current personal 

timetable to another subject’s 

timetable to see if the new subject will 

clash with your existing timetable.  

 

1. Choose Activity for the subject 

2. While in Grid View, click the Show / 

Hide Timetable button 

3. You can now view the subject’s 

timetable with your current 

allocations.  

 

Note the “alternative” subject will be 

shown in a different colour  

MyTimetable 
Compare your personal timetable to another subject’s timetable  

Back to Table of 
Contents  
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