
Exams, tests, and quizzes

ANU Library Academic Skills



The Australian National University 
acknowledges, celebrates and pays our 
respects to the Ngunnawal and Ngambri
people of the Canberra region and to all 
First Nations Australians on whose 
traditional lands we meet and work, and 
whose cultures are among the oldest 
continuing cultures in human history.



Make a friend ☺

Ask your neighbour

•Where are they from?

•What are they studying? 

•Marvel, DC, or neither?

•Go-to snack when prepping for exams?
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Preparation is key
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Find out the ANU exam rules

•Where and when are exams held?

•What if I’m sick?

•What if I need special assistance?

•www.anu.edu.au/students/program-
administration/assessments-exams

•To prepare for online exams, consult the Proctorio 
FAQs: 
https://www.anu.edu.au/students/program-
administration/assessments-exams/proctorio-faqs A
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http://www.anu.edu.au/students/program-administration/assessments-exams
http://www.anu.edu.au/students/program-administration/assessments-exams
https://www.anu.edu.au/students/program-administration/assessments-exams/proctorio-faqs
https://www.anu.edu.au/students/program-administration/assessments-exams/proctorio-faqs


Find out all you can about your exam, 
test or quiz

•Consult your class summaries, Wattle sites, 
and convenors to learn:
What type of exam / test / quiz?
What type of questions?
Online or in person? 
How long?
What’s it worth?
What is the purpose of the quiz / test? (To 
challenge you to apply knowledge gained? To 
check you are keeping up with weekly content?)
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Note-taking…



Cornell note-taking system
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Aim
• What are the author/s aims?

• What is the research question?

Argument

• What are the author/s arguing?

• What is their answer to the 

question?

Main 

points

• What points support their 

argument?

• What are their main reasons?

Evidence
• What evidence have they used 

to support their argument?

Notes column – authors’ key points
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Closer to 

the exam
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Create an exam study schedule



Maintain work-study-life balance

A
N

U
 L

ib
ra

ry
 A

ca
d

e
m

ic
 S

ki
lls



Some revision techniques

• Revisit your notes from the semester

• Create summary sheets to consolidate your notes and 
your learning 

• Library website has some past exam papers:
http://anulib.anu.edu.au/collections/past-exam-papers

• Course textbook practice questions

• Create your own questions and quizzes
 E.g. Quizlet, Kahoot

• Form peer study groups (3-4 people) to quiz and 
support each other’s learning A
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Consider making an exam plan:

•Based on what you know about the exam / 
test / quiz:
Allocate approximate time for each 
section/question

Consider your plan of attack for each question 
type

Allow reading and planning time
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Sample plan for 3 hour exam

question type value total time approx. time per 

question

30 multiple choice 30% 45 mins 1½ mins 

10 short answer 30% 50 mins 5 mins 

1 essay 40% 65 mins -

Time to review answers - 20 mins -



Be flexible with your plan – in case of nasty surprises!

Elton, B., Curtis, R., & Atkinson, R. (Writers), & Davies, J.H. (Director). (1990). Mr Bean (Season 1, Episode 1) [TV series episode]. In Mr Bean. Tiger Television. 

https://www.youtube.com/watch?v=9LhLjpsstPY 



During
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What not to do! 

Elton, B., Curtis, R., & Atkinson, R. (Writers), & Davies, J.H. (Director). (1990). Mr Bean (Season 1, Episode 1) [TV series episode]. In Mr Bean. Tiger Television. 

https://www.youtube.com/watch?v=9LhLjpsstPY 



What to do!

•Answer every question

•Ensure every answer is on point

•Use all the time allocated
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Read carefully and stick to the question

• Sample short answer question (Archaeology):

• You are interested in excavating a shell midden in South Australia. Who might 
you need to consult before you could implement such a task. Why? 



Using your time

•Be strategic and use your time effectively

• In which order will you answer the 
questions?
Will the 3 pass method work for you? 
1st pass: the ones you know for sure

2nd pass: the ones you think you might know

3rd pass: the ones you have to guess at A
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Linear online exams

•Check the format of the exam with your course 
convener

• If it’s this type of exam, be prepared to work 
within these limitations

•Be strategic with your time management: give 
difficult questions as much time as feasible 

A
N

U
 L

ib
ra

ry
 A

ca
d

e
m

ic
 S

ki
lls



Tips for sitting online tests / quizzes / 
exams

• Do much of what we’ve already discussed, e.g. keep to time, use 
all the time available, answer concisely and on point

• In addition: 
 Create an optimal work space

 Comfortable, well-lit, free from distractions, reliable internet

 Disable notifications on your computer/phone and close other 
programs

 Use note paper to brainstorm, jot down thoughts and ideas, and keep 
a record of unanswered questions

 For guidelines on sitting Proctorio online exams, consult the FAQs: 
https://www.anu.edu.au/students/program-
administration/assessments-exams/proctorio-faqs
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https://www.anu.edu.au/students/program-administration/assessments-exams/proctorio-faqs


After
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Reflection

Reflect after completing the exam AND 
after receiving your grade

•How useful were your notes?

•Did you use the best revision strategy?

•Was your exam plan successful?

•What did you learn from the experience?
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Celebrate!

A
N

U
 L

ib
ra

ry
 A

ca
d

e
m

ic
 S

ki
lls



Questions?
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ANU Counselling

To make an appointment:

• T: 02 6125 2211 

• Or visit Level 3, Health 
and Wellbeing Building 
156, Kambri – next to 
Club Lime

• Or email: 
counselling.centre@anu
.edu.au 

• http://www.anu.edu.au/
students/contacts/coun
selling-centre A
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