
NOTE: Local areas should first check the scholarship conditions 
award to determine if the Scholarship can be extended. If yes 

local area will normally have to fund the extension. 

Student – Applies using standard application form and submits it to 
the local area 

Scholarship Officer IF APPROVED. Adjusts Student System to 
reflect the scholarship end date.. Advise HR to extend payments. 

Advise the student by email of the approved extension. Advise 
Fees Office. Place a record of the approval on the student file.

IF DECLINED. Place a record of the approval on the students file. 
Advice Fees Office.

END

Tuesday, October 30, 2007HDR Student Scholarship Extension Workflow

Local Area – Delegated Authority Approves or declines the 
extension. 

Approved Declined

Local Area -  Advises 
student. Provides a record of 

notification to the 
Scholarships Office

Local Area -  Forward 
approved form to SAS 
Scholarships Office

Fees Office – Note the 
decision

END

 
 


