HDR Student Extension of Program Workflow

NOTE: Extension of program for a domestic student means their
Research Training Scheme (RTS) entitlement (i.e. funding the
government provides ANU) has been exhausted. They become
unfunded load for ANU.

FOR INTERNATIONAL STUDENTS, THE Student or Local Area
must seek advice from the Compliance Officer prior to a decision
being made because under clause 9 of the National Code a
program extension can only be granted in specific circumstances

Student — Lodges a formal request to the Local Area by application
form.

Local Area— Delegated Authority approves or declines the
extension

Tuesday,-October-30,-2007

Approved

International
Student

Domestic Student

Local Area - Confirm if the student will be studying in Australia or
off shore. If on-shore tuition fees will be charged. The Delegated
Authority needs to confirm if the fees will be paid by the local
area, by fee waiver scholarship (needs approval from the College
Dean) or by the student. If off-shore, no tuition fees are charged.

Local Area - Forwards approved
paperwork to SAS Scholarships Office
NOTE: Student usually will not have a
scholarship at this point but Local Area
may choose to fund a short term
scholarship, if so make sure
Scholarships Office is advised

Note also the student needs to renew their visa, a decision of
DIMA.

Once confirmation and relevant approvals obtained Local Area

forwards paperwork to the SAS Scholarships Office

Scholarships Officer . Adjust
Student System to reflect any
changes in scholarship. Advise
HR if appropriate. Advise Fees

Scholarships Officer . Adjust
Student System to reflect any
changes in scholarship. Advise

Declined

Local Area - Advises
student. Provides a record of
notification to Student
Records to place on the
student’s file
END

Fees Office. Check
whether student off-shore,

HR if appropriate. Advise Fees
Office

Office and Enrolments Office

adjust fees if necessary
END

Enrolments Officer - Adjust Student
System to reflect the extension including
changing the liability status for RTS
students (ie from RTS 320 to DTF 270).
Advise the student by email of the
approved extension. Place a record of the
approval on the student file. File to
Student Records
END

Enrolments Officer - Make sure evidence supporting the
extension meets compliance requirements. Adjust Student
System to reflect the extension including changing the liability
status for RTS students (ie from RTS 320 to DTF 270). Advise
the student by email of the approved extension. Place a record
of the approval on the student file. File to Student Records
END




