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NOTE: Thesis examination is a lengthy process - Students must give at least 2
months notice to the Exams/Graduation Office of their intention to submit. Local
Areas play a significant role advising students what they need to do to submit.

Student — Advises SAS Exams & Graduation office usually by email, including their
thesis title and abstract.
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SAS Exams & Graduation
Officer — sends 3 forms
electronically to the Student
i.e. Personal Information
Form, Library Access Form,
Supervisor Form “

Student — Completes &
returns the forms to Exams &
Grad Officer and makes and
appointment to see Exams &

Grad Officer on anticipated
submission date NB The
Student can submit without
seeing a member of staff.

Student - Submits Thesis
on appointed date or by mail
to Grad/Exams Officer
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SAS Exams & Graduation Officer —
sends a “Nomination of Examiners Form”
electronically to the Local Area for
completion by the Head of Department

Local Area — Head of Department
identifies examiners and issues an
invitation, completes the Nomination of
Examiners form. Appointments endorsed
by Delegated Authority and approved by
College Dean. Form returned to Exams
& Graduation Office

Exams & Graduation Officer — Sends a
electronic letter to the Examiner
confirming the appointment including the
examination documentation, followed by
the Thesis (hard copy). Examiners
asked to complete and return the
Examiners report within 2 months of
receiving the Thesis.
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Exams & Graduation Office — Follows up.
Once all examination reports are returned, the
reports are forwarded to the Head of
Department seeking a recommendation on
the outcome

Head of Department — makes

recommendation to the Delegated Authority
and College Dean. College Dean determines
the outcome
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Approved — Local Area
returns authorised
approval to Exams &
Graduation Office
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Exams & Graduation Office advises
the student and examiners of the
outcome and enacts the graduation
Process i.e. updates student system
to show eligible to graduate advises
student

Declined — There can be a range of recommendations at this
point. E.g. further work required. Process is dictated by the
outcome but coordinated by Exams/Graduation Officer.

Fail (discontinued in system) — If the College Dean determines a
fail ANU appeal provisions apply. Refer the matter to the R&SS

Office of Policy & Regulation (OPAR)




