
Enrolment Instructions 
How to use ISIS 
 

 
First Semester 2009 
 
Step 1 – Accessing ISIS 
How to log in 
 
To log in to ISIS, you will need access to the internet.  Open your internet browser (eg. Internet Explorer, Firefox) and type the 
following url into the address bar: 
 

http://isis.anu.edu.au 
 
You will be prompted to enter your login details: 
 

 
 

Enter your User ID and Password as provided to you.  Note that your User ID is your Student ID number. 
 
If you have difficulty logging in to ISIS, please contact the SBS Helpdesk on 02 6125 5467. 
 

Step 2 – Completing the Task Wizard 
Entering/Updating your details 
 
Once you have successfully logged in to ISIS you will be prompted to complete the Task Wizard. 
 
The Task Wizard will instruct you to check and enter/amend your details such as addresses and phone numbers, emergency 
contacts as well as offering you Student Union membership and compulsory statistical information. 
 

 
 
Please follow the onscreen instructions to complete the Task Wizard, note that outstanding Student Tasks are identified at the 
top, right of screen.  If you encounter any difficulties, please contact the SBS Helpdesk on 02 6125 5467. 



Step 3 – Enrolment 
Adding your course enrolment 
 
Upon completing the Task Wizard, you will be prompted to read a number of statements regarding the rules and procedures of 
the University.  You will need to tick that you have read the statements and click the continue link before you will be able to 
enrol.  Clicking ‘continue’ will take you to the Student Home Page. 
 

 
 
Click on the “Enrolment” link in the left hand menu to begin the enrolment process.  You will be presented with a screen similar 
to the following*: 
 

 
 

*Please note that if you are eligible to defer you are a Commonwealth Supported student or are eligible to defer your fees through FEE HELP 
you will be prompted to complete a eCAF.  You will need to do this before enrolling.   
 
This screen will display all available semesters/sessions for all programs in which you are eligible to enrol.  If your program or 
semester/session is not visible, contact the Enrolments Office on 02 6125 3339 – option 1. 
 
Click on the                                     button for the appropriate semester/session and program in which you are enrolling.  You 
will be presented with an Enrolment Class List screen: 
 

 
 
Any courses in which you are already enrolled will be displayed.  If you are yet to enrol in any courses, no course information will 
be displayed.  To add a course click the                    button. 



 
 
To add a course to your enrolment, type the class number into the “Class Number” field and press the                       button.   
 
Note: the class number is a 4 or 5 digit number and is not the same as the catalogue code (eg INTR8001).  If you don’t know the 
class number, click the search button.  You will be taken to a screen that will allow you to search for the class number. 
 
Once you click the “Add Class” button, the course details will display.  Repeat the step above for any other courses that need to 
be added for the semester/session.  Once all your courses for the semester/session are listed, click the                      button 
 

 
 
Once you click continue you will be prompted to confirm your choice and enter a permission number (if necessary). 
 

 



 
Note: Some courses require permission numbers for enrolment, most courses don’t.  If ISIS informs you that you require a 
permission number to enrol in a course, and you haven’t received one, you will need to contact your academic area for advice. 
 
Confirm that your course selection is correct and if so, click the                     button. 
 
If you wish to change your selection, click the                     button and amend your course selection. 
 
Check that all courses receive the “Successfully Added” message as depicted below.  If you receive a different message please 
contact your academic area for advice. 
 

 
 
To add a course for another semester/session, click on the “Enrolment” link in the left hand menu and repeat the steps above. 
 

Step 4 – Confirm Enrolment 
Confirming that you are enrolled 
 
Once you have enrolled in your courses, it is important to confirm that you are enrolled correctly. 
 
Click on “Academic Records” in the left hand menu then click on “Academic History” 
 

 
 
A list of semesters/sessions will be displayed. 
 

 
 
A list of all current and previous academic programs will be displayed.  Click on the         button for the appropriate program. 
 
Your complete academic history for the selected program will be displayed including current enrolment.  If your enrolment is not 
correct, repeat Step 3.  If you are still experiencing problems, contact the Enrolments Office at Enrolments@anu.edu.au or on 
6125 3339 – option 1. 
 

 

mailto:Enrolments@anu.edu.au


Step 5 – Review Timetable 
Accessing timetable information 
 
Once you are satisfied that your enrolment is complete you can review the timetable information for your courses. 
 
Click on the “Timetables” link in the left hand menu. 
 

 
 
Click the                   button for the appropriate Semester/Session to view timetable information  
 

 
 

Please note that not all course timetables are available through the timetabling system. 
 
If you have any difficulties enrolling, please contact the Enrolments Office at Enrolments@anu.edu.au or on 02 6125 3339. 
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