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1. Course Proposals 

 
Flowchart 

Local area discussions with: 
- Head of AOU  
- course convenor   
- other lecturing staff 
- curriculum/discipline committee

Consultation: 
- administrative/system details 
with designated College 
officer/SAS 

Academic Course Information Form:   
- completion (electronically) after local area 
endorsement 
- transmission to designated College officer 
- College Officer checks details for: 

College Education assessment 
process, eg College Education 
Committee agenda, or reporting out 
of session approvals to College 
Education Committee 

Officer responsible for 
StudyAt/Handbook/PG 
Prospectus entries (either 
F/RS/UC/Dept-level or College-
level)  

Approval 
College Dean (or nominee)  
 
 
College officer transmits form to: 

SBS SAS 
course.registry@anu.edu.au
- Data entry - Student 21 by SBS 
- HESA publishing of course 

Course Proposal Creation: 
- Academic staff local area 
- Local area endorsement 
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University Education Committee 
agenda – report of College Dean 
approvals generated from Student 
21 and/or College Education 
reports 

mailto:course.registry@anu.edu.au


 
2. Program Proposals 

Flowchart 
 Program Proposal Creation:

- Academic staff local area 
- Local area endorsement 

Local area discussions: 
- Head of AOU  
- course/program convenor 
- other lecturing staff 
- curriculum/discipline committee

Consultation:  administrative/system 
details with designated College 
officer/SAS/UEC Secretary 

College Education assessment 
process, eg College Education 
Committee agenda, for 
recommendation 

College Dean (or nominee) 
recommendation 
College officer transmits form to 
course.registry@anu.edu.au

• University Education Committee 
agenda for recommendation 

• DVC approves UEC report of 
recommendations 

Academic Program Information Form:   
- completion (electronically) following local area 
endorsement 
- transmission to designated College officer for: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2 

UEC Secretary: 
• transmits approved form electronically to: 
- College officer 
- SBS SAS 
• notifies changes to award degree schedules 

SBS SAS 
- Data entry – Student 21 
- HESA publishing of course information

College Officer transmits form to 
officer responsible for 
StudyAt/Handbook/PG Prospectus 
entries by College (either 
F/RS/UC/Dept-level or College level)
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