ANU Process Instructions
Australian Research Council Discovery Indigenous Researchers Development (DIRD) Proposals for funding commencing in 2010
CONTENTS:


Key Dates
……………………………………………………………………………………………3
RMS Rejoinder Process…………………………………………………………………………..3

Responsibilities…………………………………………………………………………………… 3
Support and Advice ……………………………………………………………………………… 4
RMS Submission – Six Steps ……….…………………………………………………………. 5
This document may be viewed online on the OSR Webpage.

KEY DATES

Opening and closing dates for DI10 Rejoinders are yet to be announced
RMS REJOINDER PROCESS
There are a few minor differences to submitting Rejoinders in RMS.
· Research Office User is the equivalent term for GAMS Coordinators
· Instead of “Local Submit” Researchers will simply “Submit” their rejoinder 
· One they have hit “Submit” College Research Offices will be able to review the rejoinder and “ARC submit” as usual
· Research Office Users can revert “Submitted” rejoinders back to “In Draft” status for researchers to make changes if necessary
· All participants listed on a proposal can now view, edit and submit rejoinders. Please note that researchers need to agree amongst themselves who will be submitting the rejoinder
This document is designed to be read along side the ARC Rejoinder Process Instructions which details exactly how to navigate the RMS website when submitting a rejoinder. Please visit http://www.arc.gov.au/pdf/DI10_RejoinderInstructions.pdf
RESPONSIBILITIES 

· Researchers are responsible for preparing and locally submitting their rejoinder response
· College Research Offices are responsible for reading, providing advice on, and approving rejoinders prepared by researchers; 

· College Research Office Users (equivalent to GAMS Coordinators) are responsible for submitting rejoinders in RMS to the ARC.

In the interests of extending the time that lead researchers have to submit rejoinders, and allowing College Research Offices greater flexibility and control in the way they handle the process, the Office of Sponsored Research does not submit rejoinders to the ARC. 

The Office of Sponsored Research will continue to maintain a role in monitoring submissions on RMS to facilitate a smooth process, however, the responsibility for submitting rejoinders to the ARC remains with College Research Offices.

(back to contents)


SUPPORT AND ADVICE 
OSR and BSG staff are available to answer any questions from College Research Offices regarding RMS submission or the rejoinder process. 

Researchers must seek advice from their College Research Offices. 

College Research Offices should follow their own rejoinder process, and please take the following into consideration.

Research Office Users
· Who will be the identified College Research Office User for your area?

· Will they be responsible for one Research School/Faculty/Department alone, or for a number of Schools and Faculties in your College?

· Do you have a backup in case your Research Office User is unavailable at submission time, and are they aware of the rejoinders they will need to submit?
Advice to Lead Researchers

· Will your College Research Office review rejoinder responses and provide advice?

· Will there be peers available to provide advice?

· Is there value in holding a rejoinder clinic to discuss approaches to and strategies for composing a rejoinder? 

Approval Process

Rejoinders are entered into RMS by researchers and submitted to the ARC by College Research Office users. What approvals do you wish to have between Lead researcher submission and College level RMS submission?

· Business Manager?

· Head of Department?

· Dean/Director?

· Other named researchers

This could be an important consideration where a single officer is undertaking RMS coordination for a number of different Research Schools/Faculties.


(back to contents)
Deadlines

Set your internal deadlines to allow sufficient time to follow the review and approval process you have settled on, and so that you have enough time to submit the rejoinders in RMS to the ARC.  RMS is known to move slowly near ARC deadlines, so it is a good idea to set your deadlines accordingly. 

Timings to consider: 
	Training

	Pre-rejoinders (to researchers and research administrators)

	Opening Date


	ARC Rejoinders Open 

	Comment Deadline
	Lead researchers submit rejoinders to College Research Office for comment

	Feedback Date


	College Research Offices provide feedback to lead researchers

	Approval Deadline
	Lead researchers to submit rejoinders to College Research Office for approval

	Submission Deadline


	College Research Office Users submit rejoinders to the ARC

	Closing Date  


	ARC Rejoinders Close


RMS SUBMISSION - SIX STEPS
1. Lead researcher logs on to RMS to access assessor comments 

· It is a good idea to print a hard copy of the comments. We expect that as with GAMS comments will be removed from RMS following the close of the Rejoinder period. 

i. These assessor comments are a useful tool when revisiting both unsuccessful and successful grants, as they can give clues about why they were (or were not) funded. It is therefore important to retain a copy with the application. 

ii. It is beneficial to take these comments into account if the unsuccessful applicant resubmits in the following round. 

· Applicants are able to submit a rejoinder even if they have not received any Assessment Reports.
Refer: Instructions for Applicants - Step by step advice for Lead researchers on how they access their assessor comments and input a response.

2. Lead researcher (and team) composes a response to the comments, drawing on peers and College Research Office contacts for advice as appropriate.

Refer: Tips on Responding to Assessor’s Reports  
3. Lead researcher presses “Submit” to their rejoinder response to indicate to the College Research Office User that the rejoinder is ready for submission to the ARC.
Note: 

Rejoinders cannot be submitted to the ARC without the researchers submitting their response the College Research Office - this validation process will highlight any problems with the rejoinder (such as exceeding the character limit) and allow the lead researcher to correct any problems, which College Research Office Users cannot.

4. (Recommended) Lead researcher submits to their College Research Office for internal approval 
Internal approval may include hard copies of:
· Assessor comments

· Lead researcher response (rejoinder)

· Evidence of “Submit” status in RMS
Lead researchers please check with your College Research Office for internal submission deadlines, procedures and process.

Note that it is the responsibility of College Research Offices to read and provide advice on rejoinders submitted from their area. College Research Office staff should feel free to contact the Office of Sponsored Research with any questions, however, lead researchers must seek advice from their College Research Offices.

It is recommended that College Research Offices and lead researchers keep a copy of their rejoinder submission.

5. Once approval is given, the College Research Office should alert the appropriate College Research Office User that the finalised rejoinder is ready to “ARC Submit”.
6. The College Research Office User "ARC SUBMITS" the Rejoinder
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