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OHS SUB-COMMITTEE 

MINUTES (MARCH 2006)

A meeting of the School of Music Occupational Health and Safety (OHS) Sub-Committee was held on Friday, 3 March 2006 at 11.00 in the Kingsland Room at the School of Music.

In attendance: Karen Hill (Chair), Leigh Havercroft, Allan Walker, Simon Foxcroft, Glyn Whitworth and Colin Hoorweg

1. Apologies

Apologies were received from Vesma Bobets, Susan West, Tony Turner and Simon Price

2. Matters Arising from Previous Minutes 7 September 2005 

(See Intranet: http://www.anu.edu.au/music/intranet/committees.php)

Jazz Noise Management

The Chair gave a report on the ongoing noise management concerns in the jazz area. Roy Schmid from OHS has been in contact and an initial meeting took place with staff on 03/03/2006.  There will also be a follow up meeting planned at a later date. The Chair also reported that noise management information sheets were distributed to all staff and a reference has been placed in the undergraduate and postgraduate orientation book for new students.  

Action: Karen Hill to arrange uploading on intranet and posting on various notice boards around the School of Music, Peter Karmel Building and The Shed.  The information will be e-mailed periodically to all staff (attached).

Risk Assessment for Events

The Chair reported that a considerable amount of work has been done in implementing a risk assessment process for external hirers to assist in the identification of hazards in relation to events.  The development of the document was assisted by ANU Security and OHS (attached). A more detailed assessment will take place if hazards are identified in this process.

School of Music Audit Program

The Chair advised the Committee that the School of Music audit program will continue in 2006 and is identified as a high priority.  The program developed slowly in 2005 with Llewellyn Hall being completed towards the end of the year.  A small working group comprising of Leigh Havercroft, Daniel Zivkovich and Glyn Whitworth will complete the other performance spaces within the School of Music/Peter Karmel Building to progress the program. Leigh Havercroft is logging the maintenance identified from the audit of Llewellyn Hall and is following up other issues identified as part of the process.

The ANU Arts Centre is to be completed.  This will involve Grant Robertson and the Faculty of Arts Business Office.  A discussion took place concerning the involvement of the Faculty of Arts OHS Committee due to the Arts Centre being under its domain.  It was also agreed that a separate ANU file be established to record the audit program documentation.

Action 1: Karen Hill and Leigh Havercroft to establish a realistic timetable for the 2006 audit program, revisit guidelines, flowchart and the audit form in order to refine the process.  Action 2: Karen Hill to contact Helen Felton from the Faculty of Arts OHS Committee and invite her to be involved in our meetings.

3. Membership, TOR and Annual Report

The Chair provided a summary of the following document (attached):

· Membership List 2006 

· OHS Sub-Committee Role and Terms of Reference 

· 2005 Annual Designated Work Group OHS Committee Report 

4. Hazard/Injury/Exposure Reports

The Chair advised that 22 hazard reports had been submitted since the last meeting relating to both the School of Music and the ANU Arts Centre. One incident report had been received involving a consultant who had come into contact with a metal lighting mount protruding from a bar.  This was reported through the correct process via an incident report form to OHS.

Extensive discussion took place concerning the differences between hazards and regular maintenance issues. The Chair and Simon Foxcroft reported that extensive work had been done on the process for maintenance, which had been communicated to all staff via e-mail.  The Chair reported that the contact for maintenance was either Leigh or Daniel for the School of Music and Grant Robertson for the Arts Centre.  These staff reported incidents to F&S via e-mail for logging onto Maximo.  If action relates to OHS this is flagged to F&S.  Simon Foxcroft follows up delays in the process.

Action: Karen Hill to send another e-mail out reminding all School of Music staff of the correct maintenance process and procedures for logging maintenance items.

5. Update on OHS issues From All Issues 

Llewellyn Hall – Appraisal of Lighting Truss Loading

Glyn Whitworth provided a verbal report concerning the certification of safe working loads stage trusses in Llewellyn Hall and the events leading up to the Joe Cocker concert in 2005 where this was identified as a concern. Glyn Whitworth also provided a written report to the Chair of OHS Committee, which included two recommendations:

· Mr Wilson has recommended that the red overhead stage truss structure be measured and rated before any future concerns with additional lighting trusses are planned for the Hall and 

· The structure shall be sign posted with measured SWL and anchorage location points marked accordingly.

The Committee endorsed these recommendations.  

Action: Karen Hill to forward Glyn Whitworth’s written report as well as the report from Mal Wilson to Brian Lane in Facilities and Services (copy to Simon Foxcroft) requesting this to be implemented as soon as possible.

Approval of SOP: Operation of Upright Elevating Work Platform

The SOP was attached for comment.  The Committee recommended that the SOP be compared to the operating manual of the equipment before the Committee endorses it and that height safety and training is also considered.

Action: Leigh Havercroft to locate the operating manual and check SOP against the manual for presentation to the next OHS Committee.

First Aid


Leigh Havercroft reported that there were a number of first aid officers in the School of Music and Peter Karmel Building in response to the advice received by Michelle Clark in OHS concerning best practice. 

Current first aid officers include Penny Cox, Erika Zywczak and Niven Stines who are all located in the School of Music building and Leon Czechowicz who is located on the top floor of the Peter Karmel Building.  

A first aid officer is also required in The Shed and Simon Price has expressed interest in being trained. Gary France and Estelle Muspratt have also expressed interest. There was some discussion surrounding the location of a first aid room in case of serious injury.  The Chair highlighted that a room could be considered when refurbishing the reception area in 2006.
The Chair also reported that a member of the Committee, Tony Turner had raised the issue that the ANU Arts Centre First Aid kit is in urgent need of updating.

Action: Leigh Havercroft to investigate and action in conjunction with Karen Hill and the Faculty of Arts Business Office.

6. Reporting Back

Leigh Havercroft reported on the workshop that she attended which was run by RSBS over two-days concerning audits.

7. Other Business

· The Chair advised that the attachment concerning risk assessments was for information only for those who are interested in risk management frameworks.  

· The Chair also advised that she had received an insurance risk assessment form for yoga classes for musicians to be conducted on Thursday afternoons in RR1.  This has been approved and will be sent to the insurance office at the ANU.

· Allan Walker reported that there were power boards in the Shed that were not considered safe in relation to recent electrical testing and tagging but were not removed.

Action: Simon Foxcroft to follow up the issue of power boards as soon as possible.

8. Next Meeting

The next meeting of the OHS Committee is the 12 May 2006 11.00 in the Kingsland Room.

KLH

03.03.06 12.15
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