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OCCUPATIONAL HEALTH AND SAFETY COMMITTEE 

MINUTES 

A meeting of the School of Music OHS Committee was held on 15 March 2005 at 1100, in the Boardroom of the School of Music.

Present: John McFarlane, Grant (Robbie) Robertson, Karen Hill, Erika Zywczak, Susan West, Sarah Lindsay, Vesma Bobets, Glyn Whitworth (OHS Unit).  

In Attendance: Margaret Eichholzer (Manager, Business and Support Services, Faculty of Arts) and Frank Pedliham (Minutes taker).

1. Apologies

Apologies were received from Simon Foxcroft, Leon Czechowicz, Colin Hoorweg, Allan Walker, and Simon Price.

2. Welcome 

John McFarlane (Chair) welcomed all and thanked members for their attendance. 

3. Matters from previous Meeting

Erika advised the Committee that the Emergency Procedures Committee planning was on track. The working group is still waiting on representatives for levels 5 and 6, as well as more First Aid Officers.  At this stage there are still no OSLO’s or RACLO’s in the School of Music building. Erika volunteered to become the OSLO Officer for the School of Music building, which will involve some training. It was reported that the Faculty had a RACLO Officer in Mr Rob Tidy who should be invited to the meeting, or alternatively Mr Tidy should provide data before the meeting.

Action: The Chair of the OHS Committee (Music) either invites Mr Tidy to attend the OHS Committee Meetings or requests that Mr Tiday provide relevant data for the meeting.

4. Update on OHS Issues from Areas, Current Matters

A representative from the Arts Centre and the Union is still required. Action: John to approach Tony Turner and Peter Davidson about possible membership.  

Erika reported that considerable work has been done to remedy/investigate Hazard Reports tabled at the last meeting. Work is continuing.
5. Hazard/Injury/Exposure Reports from Areas

The Musicology area reported a number of concerns in relation to Lecture Theatre 3, which included electrical cables on the floor. These cables have been removed and the list of maintenance items will be forwarded to Robbie for action, The Chair of the OHS Committee also raised concerns about furnishings on Level 6 i.e. It was reported that there were limited chairs and some items were broken.  The Committee had extensive discussion about the maintenance of the School and who was financially responsible for some items and the process for logging maintenance requests.  Erika advised that the monitoring of areas during business hours in relation to security was not a problem, but after hour’s security is an ongoing concern.

6. Other Business

Glyn Whitworth (OHS Unit) presented to the Committee documentation to support the School of Music in its plan to conduct an audit of all spaces in 2005. He also raised the campus wide issue of filling OHS positions and suggested promoting OHS as having a proactive approach may be advantageous.

Margaret Eichholzer provided a briefing of where the School of Music OHS Committee sits in relation to the Faculty of Arts Committee.  It was agreed that the School of Music OHS Committee is a sub-committee of the Faculty of Arts OHS.  It was also recognised that the School of Music and School of Art had differing needs. Action: Chair OHS arrange a representative to attend Faculty of Arts OHS Committee.

Additional discussions took place concerning:

· Tailoring a generic checklist for the School of Music environment for the OHS Audit

· Representatives should conduct checks in their area prior to meetings (similar to University House).

(
Karen proposed that a half an hour meeting be held to plan out inspections for audit over the next couple of months. A SOM Audit Working Party was formed with Karen Hill, Vesma Bobets, Grant (Robbie) Robertson, Erika Zywczak, and Susan West as members. John will advise as to the meeting time and place.

(
It was recognised that the IT Officers should also be involved


(
John suggested we have to look at avenues to encourage more willing participants.

(
Glyn raised the point that academic “specialists” could provide technical advice for practical solutions.

(
It was noted that smaller departments might not find this arrangement feasible due to staffing limitations. 

Fire Wardens:

Report on volunteers for position of fire warden (continued):

(
John Mcfarlane suggested a revisit to SOM fire procedures, to ensure that we have fire wardens for each area and on all levels in building.  Action: Level 6 to be approached for adequate staffing and volunteers.  Uniforms (hats) to be worn to identify fire wardens when drill or evacuation required.

(
Identified problems with students and staff walking in the buildings with bare feet. Action: OHS Committee Chair to investigate legislation in relation to students and staff walking in bare feet in the building and report to the next committee meeting.

(
The subject of a sick bay was raised. Action: OHS Committee Chair to investigate legislation and report to the Committee at the next meeting. Advice was received that all First aid kits were fully stocked

7. Next Meeting
The next meeting and venue of the OHS Committee will be advised.
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