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Oral Presentation 
The Oral Presentation includes the major objectives, content, results, and conclusions of the work, 
allowing the student to demonstrate their work has an appropriate research focus, argument, and 
depth and contribution of knowledge. 

 

Associated with the presentation, candidates submit a 2–5 page summary of the material. 

• Completion of an Oral Presentation is compulsory for all students enrolled in a higher degree 
by research (PhD; MPhil; Professional Doctorate). 

• The Oral Presentation must be presented up to 12 months before your intended thesis 
submission date.  

• This report must be approved by the Chair of the Supervisory Panel and the Delegated 
Authority. 

• ISIS will be updated on completion of this process and the completed Oral Presentation will 
be emailed to you at your ANU email address. 

 

Approval Delegation 
 

Process Description Approver 

Form Initiation Research candidates uploads and submits 
a 2-5 page summary of their oral 
presentation, and any additional 
documents as prescribed. 

Research Candidate 

Approval from 
Chair of 
Supervisory Panel 
 

The Chair assesses candidate’s 
understanding of their research project 
and makes recommendation to the 
Delegated Authority. 

Chair of Supervisory Panel 

Approval from 
College Delegated 
Authority 

The Delegated Authority approves or 
amends the Chairs’ recommendations. 

College Delegated Authority 

  



                                               Reference Guide 

Oral Presentation - Form Guide 
 
This reference guide provides an overview of the process when submitting a record of the research candidate’s Oral Presentation. 
 
Student Milestone 

1. Login to ISIS using your UID and password  
2. Navigate to: 

> ISIS > Research > Research Reports  
And select the Thesis Proposal Review from the list  

 
 

3. The first page is an introduction with details about the Milestone you are completing. Please double check the correct Milestone is selected. 
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Click to proceed.  
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4. This page provides details on your candidature, citizenship, Supervisory Panel and scholarships, if applicable. Please ensure these details are correct. 
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Click the to proceed.  
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5. The Enrolment Details page does not appear for candidates whose their maximum thesis submission date is greater than 12 months. You will be asked if you expect 

to submit on time. If not, please provide details on why you cannot meet this date and also provide an indication of when you anticipate you will submit your thesis. 
Note that a * means this is a compulsory field and you must provide a response. 

 
 
Click the  to proceed.  
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6. Milestone details are displayed on this page. This includes milestones which are overdue, completed and in progress. Candidates should verify these details. 

 
 
Click the to proceed.  
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7. Please upload any documentation in relation to your Oral Presentation. This includes a 2-5 page summary as well as any documents required by your college. 

 
 
Click the to proceed.  
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8. Once you have completed the required form details, you will be able to submit the request to the Chair of Supervisory Panel for their action. Upon submission of 

the form, candidates will also receive a confirmation email. 

 
 

 

 

Chair of Supervisory Panel Approval 
1. The Chair will receive an email notification that form action is required. 
2. The Nominee should login to ANU eForms via the link provided in the email. 
3. The form will appear in the Forms Assigned to Me section 

  
 
 
Click on the form to enter 
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4. The first page is an introduction page that will provide details of the candidate’s name, milestone type as well as instructions for processing the form. It is important 

that you have discussed the plan with the candidate before completing this form. 
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Click the to proceed.  
 

Version 1.0 June 2016 



                                               Reference Guide 
5. This page provides details on the Candidate’s candidature, citizenship, Supervisory Panel and scholarships.  
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Click the to proceed.  
 
 

6. If the Candidate’s maximum submission date is less than 12 months away, they will indicate whether they expect to complete their thesis on time. Please review 
their responses and indicate whether you agree with their assessment. If you disagree, please provide details in the text box provided.  
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Click the to proceed.  
 

7. Milestone details are displayed on this page for the Chair’s information. 
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Click the to proceed.  
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8. The Milestone Documentation section is where the Candidate uploads the required documentation for their Thesis Proposal Review. This documentation can be 

downloaded using the “Open” button.   
 

 
 
Click the to proceed.  
 

9. The Chair will need to indicate other Panel members that attended the Oral Presentation and participated in the Supervisory Panel discussion regarding the 
candidate’s Oral Presentation. The Chair will also need to indicate the date on which the Chair and/or Supervisory Panel attended the Oral Presentation.  
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Click the to proceed.  
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10. The Chair will assess the candidate’s Oral Presentation based on the prompts in the form.  

  
 
Click the to proceed. 
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11. If you require any more information from the Candidate or clarification on any details, you can return the form to the Candidate. Please provide comments to the 

Candidate regarding the information you require. 
 

 
 
 

12. Upon completion of required form fields, the Chair will have to rate the candidate’s performance and make recommendations to the College Delegated Authority. 
Depending on the Chair’s decision, each selection will prompt for different additional information in which the Chair has to fill.  
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If you assess the Milestone as Requiring Further Review, you must detail additional or remedial work which the Candidate must undertake, as well as the due date 
for a Supplementary Review. 
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Click the to proceed  
 

13. Once you have completed the required form details, you will be able to submit the Milestone to the College Delegated Authority for approval or back to the 
Candidate for further comments.  
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Delegated Authority Approval 

1. The College Delegated Authority will receive an email notification that form action is required. 
2. The Delegated Authority should login to ANU eForms using their login ID and password. 
3. The form will appear in the Forms Assigned to Me section 

 
 
Click on the form to enter 

4. The first page is an introduction page that will provide details of the candidate’s and milestone details of the form. 
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Click the  to proceed 
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5. The DA will be able to view the candidate’s candidature details on this page. To ease readability in this form guide, this page will be broken down to 3 different 
parts to accommodate the large amount of information displayed.  

  
 

Version 1.0 June 2016 



                                               Reference Guide 

  
 

 
 
Click the to proceed.  
 

6. Enrolment details are displayed on this page for the DA’s information. 
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Click the to proceed.  
 

7. Milestone details are displayed on this page for the DA’s information. 
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Click the to proceed.  
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8. The Milestone Documentation section is where the Candidate uploads the required documentation for their supplimentary Review as indicated by their college. 

This documentation can be downloaded using the “Open” button.  

 
 
Click the to proceed.  
 

9. DA is able to view members of the Supervisory Panel that participated in the review of the candidates Oral Presentation. 

 
 
Click the to proceed.  
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10.  DA is able to view the Supervisory Panel’s assessment of the candidate’s Oral Presentation. 

 
 
  
Click the to proceed. 
 

11. This page shows the recommended assessment provided by the Chair of Panel. If you require more information from the Chair, you can return the form to the 
Chair by checking the “require more information” checkbox. Please provide details about the information you require in the text box provided.  
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12. You may now apply your own rating to the Milestone, either by agreeing with the recommended assessment provided by the Chair of Panel, or by providing an 
alternative assessment. Please provide details on your decision. If you did not agree with the Chair of Panel’s Assessment, please provide any outcomes of the 
discussion with the Chair of Panel in the text box provided 
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Click the to proceed. 
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13. Once you have completed the required form details, you will be able to submit the Milestone to the Student Administrative System or back to the Chair for further 

comments. Once the form is submitted to the student system, the Milestone is complete.  
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